™
Quick Reference Guide for Shipping

Create a Batch

Generate Shipping batches each day to limit

View Shipment I Setup Shiprment l Eh number of boxes being shipped
Batch Mo, Clatus Setup D ate Ship Da 1. In View Shipment, highlight the blank line at
2 Sent 06/Mar/2019 06 ar /201 the bottom of the list
2. Go to Setup Shipment --> Select Storage
Items

e 12 or less boxes per batch

_ X e One batch for NEG plasma boxes

YWhould wou like o create a shipment af individual

gpecimens of marked items [boxes, levels, S pecimens
freezers] from storage?

e One batch for NEG DBS boxes

e  One batch for all POS specimens

Storage Items 3. St?t A(EIdress to Central Lab in Shipment
Destination
4. Click the Add button %/
‘Wiew Shipment Setup Shipment Shipment Destination I Import
& Govemment. € Intemal
Itemg marked in storage Items on batch
EISATELLITE L&E FREEZER EISATELLITE L&E FREEZER
SHELF 1 POSITIVE PLASKA Addta ESHELF 1 POSITIVE PLASHMA
[ PLASMA ALIOUDT 2 batch I PLASMA ALIOUDT 1
FLA-P Al 0T 007 = LPLAP ALT 2w/001 001 &
[EIPLASMA ALIQUOT 3,4 Remove
LPLA-P AL3 ZwD01 001 & o
SHELF 2 POSITIVE DES e
EIRaACK
LDES-PZw001 001 &

QA/QC verifies the contents of the boxes in the I 2
shipping batch using the LDMS barcode. Import /gg:lmem gamc I

N 1 . |

1. Use report buttons in View Shipment tab to Shipment Type: ILDMS Shipping —
create dummy Manifest Report and close — Do — 2. Proceed to QC/QC tab
not print -- Proceed to Shipment QA/QC tab ahb Recering Lab e

hlmb marberrocd

QC Plasma — A1, C2, F4, G9

1. Generate Manifest Report and Close
QC DBS — one random card each box ‘

2. Click the Save button
3. View Shipment tab will display In Progress M anifest Bepaort Storage R eport | S hipping Container Report
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QA/QC continued

B 3 SATELLITE L&B FREEZER/SHELF 1 POSITIVE PLASMA/PLASMA ALIGUOT C Mame: |DBS-P Zw001 001
e The Container Name field Q0T ke B T
I' h h 1 | 2 | 3 | 4 ‘ 5 ‘ 6 | 7 | 8 | q j Fil Order:  Left ta right, top to hattor
IStS t e boxes on t e A OK 2 ” ” ” ” ” ” Labelling:  Mumeric columns and alphabetic rows, row/column labels
shipment. B 2 7 7 7 7 7 7 7 7 Coordinates: F.4 Pefomed By:  F5 On:
omnn o c 2 2?2 2 2?2 7?2 7?2 7 '
° Enter your |n|t|a|$ in the Tech g OK g g H H H H H Global Specimen [D: EEQOOONA-01 Group: ACTGAMPAACT
. . D 7 7 7 7 7 7 7 7 7 Scanned Global Spec D: Manual FIDAD: OEGEEEEC
Initia IS ﬁeld T 2 9 o o o o o a o Specimen 1D: B00V05000218 ProtdID2: AE146
I = = = = = = = = Primary: BLD Specimen Date: 20080110
° FOr PLA bOXeS, C“Ck in the F 7 7 7 m 7 7 7 7 7 Additive: EDT Specimen Time: 08.00
q ] G ? ? ? 2?2 2?2 2?2 7?2 7 °? Derivative: PL2 Tire:
specimen locations: Al, C2, 2 2 2 % 9 o oo Sub Add/Der N2, Time Uit
F4, and G9 e e e e e e e e Oither Spec 1D I Volume: 1.00ML
’ | R R III VID: 0Ent
° Scan the LDMS_generated Specimen Management Comments: I QAMGC Techlmﬁ |FS . |
. . a pergtions =
label for the indicated e Aot (482
specimen. -
p o | 5 'J - Fail Aliguat [4lt=]
1 2 3 4 5 G 7 i} 9

T I o Mmoo 0 m =

e  For DBS bags, click on ONE random specimen and
scan

scan e Click Save on the LDMS toolbar. %

e The QA/QC Status column on the View Shipment tab
will always display In Progress.

Scan

Scan
Scan

Any specimen failure requires QA/QC of the full box.

EMPTY

LDMS Shipping File

1. Select LDMS file = click Ship

2. Shipping temp: Technilce

Save to C:\

Use report buttons on View Shipment tab to create Manifest Report and Box Report
Print first page of each, place in shipping container with flash drive

Export both reports as PDF. Save on flash drive with shipping file

SN

The LDMS Shipping file will be in a file folder with the same number as shipping batch. Transfer to flash drive

After Shipping

In the Storage module

e Use the Ship Check function in the Search tab once specimens are successfully received at their destination (See Storage
Quick Reference guide)

e To add a new box in the empty rack space, use the Details button: Rename boxes as labeled

Notes:

e  When creating the shipping file Invalid Frozen date/time errors require the Specimen date and time to be edited before
the item can be shipped
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